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DISCLAIMER OF WARRANTIES AND LIMITATION OF LIABILITIES

THIS DOCUMENT WAS PREPARED BY THE ORGANIZATION(S) NAMED BELOW AS AN ACCOUNT OF WORK SPONSORED
OR COSPONSORED BY THE ELECTRIC POWER RESEARCH INSTITUTE, INC. (EPRI). NEITHER EPRI, ANY MEMBER OF EPRI,
ANY COSPONSOR, THE ORGANIZATION(S) BELOW, NOR ANY PERSON ACTING ON BEHALF OF ANY OF THEM:

(A) MAKES ANY WARRANTY OR REPRESENTATION WHATSOEVER, EXPRESS OR IMPLIED, (I) WITH RESPECT TO THE USE
OF ANY INFORMATION, APPARATUS, METHOD, PROCESS, OR SIMILAR ITEM DISCLOSED IN THIS DOCUMENT, INCLUDING
MERCHANTABILITY AND FITNESS FOR A PARTICULAR PURPOSE, OR (ll) THAT SUCH USE DOES NOT INFRINGE ON OR
INTERFERE WITH PRIVATELY OWNED RIGHTS, INCLUDING ANY PARTY'S INTELLECTUAL PROPERTY, OR (lll) THAT THIS
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DAMAGES, EVEN IF EPRI OR ANY EPRI REPRESENTATIVE HAS BEEN ADVISED OF THE POSSIBILITY OF SUCH DAMAGES)
RESULTING FROM YOUR SELECTION OR USE OF THIS DOCUMENT OR ANY INFORMATION, APPARATUS, METHOD,
PROCESS, OR SIMILAR ITEM DISCLOSED IN THIS DOCUMENT.
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MANUFACTURER, OR OTHERWISE, DOES NOT NECESSARILY CONSTITUTE OR IMPLY ITS ENDORSEMENT,
RECOMMENDATION, OR FAVORING BY EPRI.

EPRI PREPARED THIS REPORT.

This is an EPRI Technical Update report. A Technical Update report is intended as an informal report of continuing
research, a meeting, or a topical study. It is not a final EPRI technical report.

NOTE

For further information about EPRI, call the EPRI Customer Assistance Center at 800.313.3774 or e-mail
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ABSTRACT

The Abstract is a PUBLIC summary of the report that highlights the objectives of the reported
research. It briefly describes the steps taken to conduct the work and any potential
applications. This section may be called “Product Description” as desired by the author.

e REQUIRED section.

e Because it is public and available on www.epri.com, it must not contain any confidential,
proprietary, or trade secret information belonging to EPRI or to any other party, or any
information subject to Export Control.

Keywords

Identify a list of keywords that would be useful in helping domestic and international customers
search for information or locate the report on EPRI.com. Please use a maximum of six
keywords.
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1. FEATURES INCLUDED IN THE TECHNICAL
UPDATE TEMPLATE

The 2026 Technical Update template is comprised of the following:

e Built-in Microsoft Word Type styles.
e Macros for inserting captions and table of contents.

e Auto Text for inserting Title page, Disclaimer, and key point information, as well as headers
(including license information).

e Pre-set front matter, sections, and appendices.
The template is designed to facilitate and standardize Technical Update formatting through the

use of Word styles. The template is a Microsoft Word document and operates on machines
using MS Office software.

@ Key Information Point

Use the EPRI Key Point text box to call out important pieces of information.
See the Insert Key Point section for instructions.

Page | 1



2. INSTALLING THE EPRI TECHNICAL UPDATE

TEMPLATE

Save the TU 2026 Technical Update template file in the appropriate directory for Microsoft
Word to recognize it as an active template.

To Choose Where to Save the Template

1.

S

Download the TU_2026_Template file to your computer. You may choose any folder
location because your next step is to identify that path in Word so that it knows where to
look for your personal templates.

Open a blank Word document.

Click the File button in the upper left hand corner and select Options.

Select Save.

Find the Default personal template location: box.

Enter the folder location where you have saved your templates on your desktop and click OK.

Word Options ? X
G I . =
cner Customize how documents are saved.
Display
Proofing Save documents
AutoSave files stored in the Cloud by default in Word®
Language Save files in this format: Word Document (*.docx) e
Accessibility Save AutoRecover information every | 10 2| minutes
Advanced Keep the last AutoRecovered version if | close without saving

Customize Ribbon AutoRecover file location: C:\Users\pcti004\Desktop\

Quick A Toolb [ Don't show the Backstage when opening or saving files with keyboard shortcuts
uick Access Toolbar

Show additional places for saving, even if sign-in may be required.
Add-i
s |:| Save to Computer by default

Trust Cent: .
fust tenter Default local file location: C:\Users\pcti0D4\Desktop\

Default personal templates location: F:\Users\pdiﬂﬂﬁl\l—\ppData\Roarr|ing\Microsoﬂ\Templales\EPRl Word Templates‘

Offline editing options for document management server files

Saving checked out files to server drafts is no longer supported. Checked out files are now saved to the Office
Document Cache.

Learn more

Server drafts location: |C:\Users\pcti004\Documents\SharePoint Drafts\

Preserve fidelity when sharing this document: TR Template Procedures 5

[ Embed fonts in the file®
O
[

Cache Settinas E
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7. Close Word and re-open a new blank file.
8. Click File > New.
9. Select PERSONAL and TU_2026_Template should appear as a choice of templates.

@ 2026 TU Template Procedures P & % -

G) New
() Home
| [ New

= open

Info

Save

G TU 2026 Template TU 2025 Template TR_2025_Template TU_2026_Template_Auto...
Blank document ©

Save as
Adobe PDF

Print

Share

Export

Close

TR 2025_Template_Auton... Abstract Template Executive Summary TU_2025 Template_Auto... EPRI Traditional 2025
Template
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3. FILE NAMING CONVENTIONS

Naming Word Files

Please comply with the following file naming conventions, especially when working with
multiple-file documents.

Single File Reports

Reports prepared in one Word file should be named using the full the Product ID number. For
example, for Product ID number 3002000000 the file should be named 3002000000.docx.

Multiple File Reports

In rare occasions, it may be necessary to create a report from multiple Word documents
because a single file would be too large, slowing your computer and risking corruption of the
file. These steps are provided in this document in the To Create the Table of Contents, List of
Figures, and List of Tables in a Multiple File Report section below.

Name multiple file reports by sections:

e Use the Product ID number plus “fm” for the front matter.

e Use the Product ID number plus “CH” for sections.

e Use the Product ID number plus “AP” for appendices.

e Include a two-digit sequence number for said section or appendix.

e [f a section or appendix must be split into two files, add a lowercase sequence letter after
the section/appendix number.

e Example:
— Front Matter 3002000000fm.docx
— Section 1 3002000000CHO1.docx
— Section 2 3002000000CHO02.docx
— Section 3, part 1 3002000000CH03a.docx
— Section 3, part 2 3002000000CH0O3b.docx
— Appendix A 3002000000APA.docx
— Appendix B, part 1 3002000000APB1.docx
— Appendix B, part 2 3002000000APB2.docx
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4. FRONT MATTER SECTIONS

The front matter pages of a Technical Update consist of the following:

The Title page contains:

— Title: A maximum of 90 characters or less (including spaces) is recommended. Acronyms
and abbreviations should be avoided.

— Subtitle: Strongly advised. A maximum of 150 characters including spaces is
recommended for the title and subtitle together.

— Product ID Number

— Type of Report: Technical Update

— Publication Date: The month and year that the report is published.

— EPRI Project Manager: First initial and last name.

— NQA/Non-NQA wording if appropriate (Nuclear Power reports only).

The Disclaimer page contains legal information, the names of the organizations that
prepared the report, and ordering information.

The Acknowledgments page states the research contractor’s name, address, and principal
investigator, as well as citation information.

An Abstract is required for the report.

— An Abstract is a PUBLIC summary of the report that highlights the objectives of the
reported research. It briefly describes the steps taken to conduct the work and
summarizes the results and any potential applications.

— Because it is public and available on www.epri.com, it must not contain any confidential,
proprietary, or trade secret information belonging to EPRI or to any other party, or any
information subject to Export Control.

An Executive Summary is optional for the report. This section will be made available as a
standalone download, and also be retained within full report. Download of the Executive
Summary is accessible to funders only.

The Additional Front Matter Section page provides another section for optional
information. It can be deleted if it is not necessary.

The Table of Contents, List of Figures, and List of Tables pages provide hyperlinks to the
various parts of the manual.
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Enter the Title Page Information

1.

Type the correct title and subtitle where indicated.
Note:

These are automated fields and will repeat in the Acknowledgments page and the

Executive Summary pages.

If there is no subtitle in the report, click on the subtitle field, select the gray box tab,

then hit the Delete button on the keyboard.

Determine whether the product is a Nuclear report.

For a Nuclear report, determine whether it is NQA or Non-NQA.

Based on that determination, choose the correct Auto Text entry for the Title Page as

shown in the following three figures.

All or a portion of the requirements of
the EPRI Nuclear Quality Assurance YES
Program apply to this product.

the EPRI Nuclear Quality Assurance

All or a portion of the requirements of
&
Program apply to this product.

3. Enter the Project Manager’s first initial and last name, month of publication, and Product ID
number where indicated in the footer.

Enter the Disclaimer Page Information

1.

Use the Auto Text list to insert the appropriate disclaimer information by choosing from the
following list.

EPRI Disclaimer

EPRI Disclaimer Aug Qual

EPRI Disclaimer CEC

EPRI Disclaimer Exec Aug Qual
EPRI Disclaimer Exec Non-NQA
EPRI Disclaimer Exec NQA
EPRI Disclaimer Executable
EPRI Disclaimer Non-NQA

EPRI Disclaimer NQA

Enter the Research Contractor company name where indicated.

Page | 6



Enter the Acknowledgments Page Information

1. Enter the Research Contractor company name, address, and principal investigator where
indicated.

2. Enter additional acknowledgments if necessary where indicated. Use EPRI Front Matter Text
to style.

Enter the Abstract

Complete the Abstract page as indicated in the template. Use EPRI Front Matter Text, EPRI
Front Matter Subhead, and EPRI Front Matter Bullet to style.

Enter the Executive Summary (Optional)

Use the built-in Executive Summary format to complete these pages.

Enter Additional Front Matter Section Information

In addition to the front matter sections discussed earlier, Technical Updates can contain user-
defined front matter sections. Use EPRI Front Matter Text, EPRI Front Matter Subhead, and
EPRI Front Matter Bullet to style.

Generate the Table of Contents, List of Figures, and List of Tables

While the Table of Contents, List of Figures, and List of Tables should be generated at the end of
the formatting process, the procedures on how to create them are listed here because they are
the last part of the front matter. The TOC, LOF, and LOT are all generated through macros.

To Create the Table of Contents, List of Figures, and List of Tables in a
Single File Report

1. Place the cursor where you want to insert the Table of Contents, List of Figures, or List of
Tables page.

From the ribbon, go to Developer and select Macros. (Or press Alt + F8)
Select TU_2026_Template (template) from the Macros in box.

Select TOC, LOF, or LOT.

Click Run.

vk wnN
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Macros ? X

Macro name:

EquationCaption Bun

EquationCaption

FigureCaption Step Into
| | Landscape
LOF Edit
LOT

| | TableCaption
TableFormat

Create

L TOC

Delete

Organizer...
|
_Mgcros in: | TU_2026_Template (template) v
Description:
|
|

Cancel

To Create the Table of Contents, List of Figures, and List of Tables in a
Multiple File Report
1. Open the front matter file. (“Product ID#fm.docx.”)
2. Inthe TOC/LOF/LOT section, insert a series of RD fields that reference each of the chapter
and appendix files in order.
— Press Ctrl+F9 to insert an empty field code object.
— Type RD followed by a space inside the field code brackets.

— Type (or paste) the path and filename of the appropriate chapter/appendix file enclosed
in quotation marks.

— Type a space then a backslash and the letter f.
— Repeat for each chapter or appendix file.

— The list should look like this:
{RD "3002001000ch01.docx" \f }
{RD "3002001000ch02.docx" \f }
{RD "3002001000ch03.docx" \f }
{RD "3002001000apa.docx" \f }
{RD "3002001000apb.docx" \f }

3. Place the cursor where the TOC should appear.

Run the TOC, LOF or LOT macro. The list should include all the chapters and appendices in
the multi-file document.
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— To update an existing TOC, LOF or LOT, select it and press F9. You will be given the
option of updating the entire table or the page numbers only.

Select Correct Licensed Header

If a report is executable or restricted, the licensed header begins on the first page of the
Executive Summary.

e Determine the license of the report: copyright, executable, or restricted.
— If the license is copyright, delete the text in the header throughout the report.

— Ifthe license is executable, insert the EPRI Proprietary Licensed Material Auto Text entry
into the header.

— Ifthe license is restricted, insert the Restricted EPRI Report: Contains Proprietary,
Licensed and Confidential Materials, Do Not Disclose To Any Third Parties Auto Text
entry into the header.

Licensed Header

EPRI Proprietary Licensed Header

EPRI Proprietary Licensed Material

Restricted EPRI Report

Restricted EPRI Report: Contains Proprietary, Licensed and Confidentiol Materials.
Do Not Disdose to Any Third Parties
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5. CREATING AN EPRI REPORT

This section documents how to create a single-file and a multi-file Technical Update. We
strongly suggest that all reports containing less than 200 pages and fewer than 50 graphics be
created as one file. This reduces file-naming management and helps simplify the process.

1. From the ribbon, select File > New > PERSONAL.

@ 2026 TU Template Procedures },“a a2 ? = o
© New
() Home
| [ New
= open

Info

Save

Save As TU_2026 Template P TU_2025 Template > TR 2025 Template TU_2026 Template_ Auto...
Blank document S

Save as
Adobe PDF

Print

Share

Export

Close

TR 2025_Template_Auton... Abstract Template Executive Summary TU_2025_Template_Auto... EPRI Traditional 2025
Template

Double click the TU_2026_Template.

An untitled Word document appears containing the front matter, body sections of the
template. Also included are some helpful tips and brief descriptions.

4. Save the file according to the naming conventions in Section 3.
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6. CHAPTERS AND APPENDICES

This section explains how to insert information from the original document to the template, as
well as how to incorporate landscape and foldout pages.

Setting Up Sections and Appendices

The template includes two chapters and one appendix populated with example text, figures,
and tables.

To populate the template file with your document information, follow the steps below.

1. Fillin the front matter text.

2. Starting at Chapter 1, search your original document for Section Breaks and delete them.

Find and Replace ? K
Find Replace GoTo
Find what: A e
Replace with: v

<< Less Replace Replace All Cancel

Search Options

Search; |All R
|:| Match case |:| Match prefix
Find whole words only |:| Match suffix
|:| Use wildcards
|:| Sounds like (English) |:| Ignore punctuation characters
|:| Find all word forms (English) |:| Ignore white-space characters
Replace
Format ~ Special ~ No Formatting

3. Next, copy the text from the original document and paste it into the template file starting at
Chapter 1.

4. Style the text appropriately using the built-in styles. See Section 7 for a list of the styles.
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Inserting Figures and Figure Captions into the Template

There are three steps to inserting a figure and figure caption. Please follow the steps below and
use the macros when instructed.

1. Insert the figure.

— From the Ribbon, go to Insert and select Pictures >This Device. Select the desired
graphic and click Insert.

2. Style the figure.
— Use the EPRI Figure style.
3. Insert a figure caption.

— Use the FigureCaption macro to insert a caption. It should be placed below the figure in
sentence-style caps.

— Using the References > Insert Caption method will also work; however, you must take a
second step to style it using the Caption — Figure style. If the figure captions are not
styled correctly they will show up in the List of Tables instead of the List of Figures.

— Notes:

o The template does not accommodate multiple qualifiers for one number (for
example, Figure 1a, and Figure 1b).

o EPRIformatting standards do not permit wrapping text around graphics.
o Extract images to edit them if the original is unavailable.

o Under no circumstances should graphics be linked across main directories, disk
drives, or over networks.

Figure 1. Example figure
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Inserting Tables and Table Captions into the Template

There are four steps to inserting a table and table caption. Please follow the steps below and
use the macros when instructed.

1. Insert the table caption.

— Use the TableCaption macro to insert a caption. It should be placed above the table in
sentence-style caps.

— Using the References > Insert Caption method will also work.
— Note: The template does not accommodate multiple qualifiers for one number (for
example, Table 1a, and Table 1b).
2. Insert the table.
— From the Ribbon, select Insert > Table.
— Choose the number of columns and rows.
— Select Insert Table...
3. Apply the Table Design selection. This automatically applies the appropriate border and
shading to the table.
— To access Table Design, select the table and click on the Table Design tab on the ribbon.

— Clickthe —  table style.

e

File Home Insert Draw Design Layout Refeipneg Mailings Review View Developer Help  Acrobat ‘Table Design ’.ayom

Header Row First Column —— | l
O TotalRow [JlastColumn | —=zz= —-==X|=EEE=E| === ===z ===== Z|z-:-: B % pt —

" Borders Bc

ZIZIIZZ ZZZzN\|ZEEEZ)| Az Z=ZZEZ ===== Z|zz=z=Z S shading | Border
[] Banded Rows [] Banded Columns ¢ Styles v & Pen Color v B
Table Style Options Table Styles Borders
0 . I R S EEEEPI
!/ | | Shyle:

EPRI Fro
EPRIFro
EPRIFro

EPRI Fro

— The Table Design selection automatically sets the following border and shading
attributes.

o Border color: RGB: Red: 15, Green: 212, Blue: 198; Hex: #OFD4C6. Weight: % pt.
o Header shading: RGB: Red: 0, Green: 128, Blue: 150; Hex: #008096.
o Alternating row shading: RGB: Red: 239, Green: 253, Blue: 255; Hex: #EFFDFF.
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4. Format the table.
— Use the TableFormat macro to automatically apply the appropriate Table Properties.
Preferred width: 100%
Alignment: Center
Indent from left: 0
Text wrapping: None
Row: Specify height: uncheck box
Allow row to break across pages: check box
Repeat as header row at the top of each page: uncheck box

0O O O O O O O O

Vertical alignment: Center

Table 1. Example table

EPRI Table Header EPRI Table Header EPRI Table Header

EPRI Table Text Left EPRI Table Text Centered EPRI Table Text Centered

EPRI Table Text Left EPRI Table Text Centered EPRI Table Text Centered

— Note: If a table flows to the next page, repeat header rows and type in a manual table
caption. Apply the Caption — Table Continued style. For example:

Table 6 (continued). Table caption

Inserting Equations and Equation Captions into the Template

EPRI prefers equations to be formatted as shown:

AXB=C Eqg. 1

Place the cursor in the position to insert the equation.

Go to Insert > Eq. Equation Editor will create an equation field and open the equation
toolbar.

3. Enter the equation.
Insert a tab and use the EquationCaption macro to insert a caption.
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Insert Landscape Pages

1. Place the cursor at the beginning of the text/figure/table that you want to switch to
landscape.

2. Select the Landscape macro. This will insert a Section Break, change the orientation, and
instruct the page numbers to continue.

— Note: To switch back to Portrait, use the Landscape macro again.

Insert Foldout Pages

Use the same steps as for inserting landscape pages, but change the section break to an Odd
Section Break instead of a Next Page Section Break. (Layout > Page Setup > Layout > Odd
Section Break dropdown.) Also, choose Size/Tabloid (11”x17”) in the Page Layout section on
the Ribbon.

Note: Foldouts must start on an odd page, and they must be followed by an odd page break
even if it means leaving the opposite side of the foldout blank.

Using Key Points
The key points are organized according to seven categories:

Key Cost Point

Key Technical Point

Key Human Performance Point

Key Observation Point

Key Benchmarking (Member Experience) Point
Key Information Point

N o v,k wN e

Key Safety Point
Each category has an identifying icon to draw attention to it when quickly reviewing the guide.

All key points are located in Auto Text.

Citations, References, Bibliography, Glossary, Index

References

EPRI is flexible with reference styles. If you do not have a specific style you want to use, please
use Chicago Manual of Style. Otherwise, you are free to create the references in whatever style
works best for the content of the report.
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References can be added one of two ways: manually enter the references into the document,
or add citations through Word’s Insert Citation feature. To do this, follow the steps below:

1. Go to the References section on the Ribbon. In the Style box, choose whichever reference
style works for you.

References  Mailings  Review  View  Developer  Help

1 r L, T Manage Sources N [ insert Table ¢
~2r Vs ]
e 3
iy [style: chicago S

Search Researcher

Citation v L1 Biblio  ApA L
Researct h Citations & Biblig St Edition
T e e 1 APA
Sixth Edition
Chicago
Sixteenth Edition
GB7714
2005
GOST - Name Sort
2003
GOST - Title Sort
2003

Harv
2008
IEEE
2006
1SO 690 - First Element and Date
1987

1SO 690 - Numerical Reference
1987

MLA

Seventh Edition

SIST02

2003

Turabian

Sixth Edition

2. Insert citations in the appropriate places in the document by going to the Reference section
on the Ribbon, then selecting Insert Citation > Add New Source. The following Create
Source window will open.

Create Source ? X

Type of Source | Book

Bibliography Fields for Chicago

Book Section

Author | Journal Article Edit
Article in a Periodical

Conference Proceedings

v

Tide |ReROT

Year

City

Publisher

[ show all Bibliography Fields
Tag name
Placeholder1 Cancel

3. Create the source information.

— For Chicago Manual Style, enter the information as shown below.
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Edit Source ? X

Type of Source v

Bibliography Fields for Chicago
Author |Krause, Tipton Edit
|:| Corporate Author
Title |Information Security Management
Year [2000
City |Boca Raton, FL
Publisher |CRC Press LLC

] show all ibliography Fields

Tag name

— The resulting reference will appear in the text as: (Krause 2000).
— When all the citations are entered:
o Place your cursor at the top of the last chapter before the appendix.

o Inthe References section of the Ribbon, select References > Bibliography >
Bibliography or References>Bibliography>References. A list will be auto generated
consisting of all the citations you added throughout the report.

REFERENCES

Krouse, Tipton. 2000. Information Security Management. Boca Raton,
FL: CRC Press LLC.

— For IEEE Style, enter the information as shown below. (The EPRI citation in the
Acknowledgments page uses this style.)

Create Source ? X

Type of Source | Book v
Bibliography Fields for IEEE
Author |Alan Simpson Edit
D Corporate Author

Title |[HTML Publishing
Year |1996
City |Foster City, CA

Publisher |IDG Books Worldwide

[ show all Bibliography Fields

Tag name Example: Adventure Works Press

Ala962 &zl

— The resulting reference will appear in the text as: [1].
— When all the citations are entered:

o Place your cursor at the top of the last chapter before the appendix.
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o Inthe References section of the Ribbon, select References > Bibliography >
Bibliography or References>Bibliography>References. A list will be auto generated
consisting of all the citations you added throughout the report.

REFERENCES

[1] A. Simpson, HTML Publishing, Foster City, CA: IDG Books Worldwide,
1996.

— When citing EPRI reports, the format should be Common Information Model (CIM)
Compliance Testing Task Force. Palo Alto, CA: 2017. 3002007878.

Notes:

e When publishing Proceedings, present the references at the end of each technical paper.

e Add a citation anywhere in a sentence. The citation precedes all punctuation except dashes.

Glossaries and Indexes
Glossaries and indexes are optional.
Glossaries

A glossary is a useful tool in a publication containing unfamiliar terms. Words to be defined
should be arranged in alphabetical order, each on a separate line and followed by its definition.
Examples are shown below:

acid-free paper. Paper having a pH of 7, or close to 7.
alteration. A change from the manuscript copy introduced in proof.
Indexes

An index consists of entries that include a heading, locators (page numbers), subentries, and
cross-references as needed. The heading of an index entry is normally a noun or noun phrase.
The first word of a heading is normally capitalized only if capitalized in the text. Examples are
shown below:

agricultural collectivization, 143-46, 198

Closing Documents

When closing a document, Word may ask to save changes to the template. Click No.
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/. FORMATTING SPECIFICATIONS AND STYLE
GUIDE

Required Fonts

For consistency and for accessibility, only Century Gothic and Calibri fonts should be used in
the template. On occasion, additional fonts will be needed to accommodate mathematical
symbols and other nonstandard characters.

Formatting Specifications

Page size: 8.5” x 11” or 11” x 17”

Margins: 1 inch on all edges

Fonts: Century Gothic and Calibri (see above)
Headers and Footers:

e Header from edge of paper: 0.19”

e Footer from edge of paper: 0.5”

Formatting Text

The TU 2026 template comes complete with built-in styles. Table 3 provides a list of those
styles. The most frequently used are called out in the following list.

e EPRI Normal: used for all body text.

e EPRI Bulleted List: used for bullets.

e EPRI Numbered List: used for numbered lists.

e EPRI Front Matter: used for all the body text in the front matter.

e EPRI Front Matter Subhead: used for subheads in the front matter.

e Heading 1 and Heading 6: used for chapter and appendix headings.

e Heading 2 through Heading 5: used for all the subheads in the report.

e EPRI Figure: used for styling figures.

e EPRI Table Header: used for table heads.

e EPRI Table Text Centered/EPRI Table Text Left: used for information in tables.
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Shortcut Keys for EPRI Styles

Below is a table of Shortcut Keys for the most commonly used EPRI styles.

Table 2. Shortcut keys

Style Shortcut Key

EPRI Normal F2
EPRI Bulleted List F3
EPRI Numbered List F4
EPRI Front Matter F5
EPRI Front Matter Subhead F6
EPRI Figure F7
EPRI Table Header Alt+F1
EPRI Table Text Centered Alt+F2
EPRI Table Text Left Alt+F3
Heading 2 Alt+F4
Heading 3 Alt+F5

Built-in Template Styles

Table 3. Built-in template styles (in alphabetical order)

Name of Style Style Specifications

Font: Calibri, 10pt, Custom color Hex 008096 | Left justified | Line spacing:

Caption - Figure Single | Before: 7pt | After: 14pt

Font: Calibri, 10pt, Custom color Hex 008096 | Left justified | Line spacing:

Caption - Tabl
aption - Table Single | Before: 14pt | After: 7pt, keep with next

Font: Calibri, 10pt | Centered | Line spacing: Single | Before: 50pt | After: Opt

EPRI Address | Top: Solid line, .25pt Custom color Hex 008096

EPRI Address Font: Calibri, 10pt | Centered | Line spacing: Single | Before: 50pt | After: 7pt
Footer | Top: Solid line, .25pt Custom color Hex 008096

Font: Calibri, 12pt | Left justified | Line spacing: Single | Before: 9pt | After:

EPRI Block Quote | o || oft: 0.5" | Right: 0.5"

EPRI Block Quote Font: Calibri, 12pt | Right justified | Line spacing: Single | Before: 9pt | After:
Source 9pt | Left: 0.5" | Right: 0.5"

Font: Calibri, 12pt | Left justified | Line spacing: Single | Before: 3pt | After:

EPRI Bulleted List
ulleted Lis 3pt | Left: 0" | Hanging: 0.25" | Bullet color: Hex 008096

Font Calibri, 12pt | Left Justified | Line spacing: Single | Before: 9pt | After:

EPRI Citations 6pt | Top border: Hex 008096
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Table 3 (continued). Built-in template styles (in alphabetical order)

Name of Style Style Specifications

EPRI Copyright
Text

Font: Calibri, 9pt | Left justified | Line spacing: Single | Before: 7pt | After:
4pt | Left: 0.39" | Right: 0.39"

EPRI Copyright
Title

Font: Century Gothic, 12pt Bold | All Caps | Justified | Line spacing: Single |
Before: 12pt | After: 4pt | Left: 0.39" | Right: 0.39" | Top border: Hex 008096

EPRI Cover Title

Font: Century Gothic, 28pt | Left justified | Line spacing: Single | Before
100pt | After: 3pt

EPRI Disclaimer

Font: Calibri, 10pt | All Caps | Justified | Line spacing: Single | Before: 7pt |
After: 4pt | Left: 0.39" | Right: 0.39"

EPRI Disclaimer
Insert

Font: Calibri, 10pt Bold | Left justified | Line spacing: Single | Before: 6pt |
After: 4pt | Left: 0.39" | Right: 0.39"

EPRI Disclaimer
Title

Font: Century Gothic, 12pt Bold | All Caps | Justified | Line spacing: Single |
Before: 55pt | After: 4pt | Left: 0.39" | Right: 0.39"

EPRI Disclaimer TU
Blurb

Font: Calibri, 10pt Bold | Left justified | Line spacing: Single | Before: 24pt |
After: 4pt

EPRI Executable
Box

Font: Calibri, 10pt | Left justified | Line spacing: Exactly 12pt| Before: 18pt |
After: 18pt | Left: 0.5" | Hanging: 0.5" | Right: 0.69" | Border: Black

EPRI Figure

Font: Calibri, 12pt | Centered | Line spacing: Single | Before: 14pt | After: 9pt

EPRI Front Matter

Font Calibri, 12pt | Left justified | Line spacing: Single | Before: 9pt | After: 9pt

EPRI Front Matter
Bulleted List

Font: Calibri, 12pt | Left justified | Line spacing: Single | Before: 3pt | After:
3pt | Left: 0" | Hanging: 0.25" | Bullet color: Hex 008096

EPRI Front Matter
Subhead

Font: Century Gothic, 12pt Bold | Left justified | Line spacing: Single | Before:
12pt | After: 3pt | Custom color: Hex 008096

EPRI Key Point
Figure

Font: Calibri, 12pt | Left justified | Line spacing: Single | Before: 10pt | After:
S5pt | Left: 0" | Right: 0.83"

EPRI Key Point
Heading

Font: Calibri, 12pt Bold | Left justified | Line spacing: Single | Before: Opt |
After: Opt | Left: 0" | Right: 0.2" | Custom color: Hex 008096

EPRI Key Point Text

Font: Calibri, 12pt | Left justified | Line spacing: Single | Before: 4pt | After:
10pt | Left: 0" | Right: 0.2"

EPRI Lettered List

Font: Calibri, 12pt | Left justified | Line spacing: Single | Before: 3pt | After:
3pt | Left: 0" | Hanging: 0.25"

EPRI Licensed or
Restricted Headers

Font: Calibri, 10pt Italic | Centered | Line spacing: Single | Before: 6pt | After: 24pt

EPRI Normal

Font: Calibri, 12pt | Left justified | Line spacing: Single | Before: 9pt | After: 9pt

EPRI Numbered
List

Font: Calibri, 12pt | Left justified | Line spacing: Single | Before: 3pt | After:
3pt | Left: 0" | Hanging: 0.25"

EPRI Project
Manager

Font Calibri, 12pt | Right justified | Line spacing: Single | Before: 7pt | After:
7pt | Left: 0.83" | Right: 0.5"
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Table 3 (continued). Built-in template styles (in alphabetical order)

Name of Style Style Specifications

EPRI Section Title

Font: Century Gothic, 18pt Bold | | All Caps | Center justified | Line spacing:
Single | Before: Opt | After: 18pt | Custom color: Hex 008096

EPRI Sub Bulleted
List

Font: Calibri, 12pt | Left justified | Line spacing: Single | Before: 3pt | After:
3pt | Left: 0.25" | Hanging: 0.25" | Bullet color: Hex 008096

EPRI Sub Bulleted
List 2

Font: Calibri, 12pt | Left justified | Line spacing: Single | Before: 3pt | After:
3pt | Left: 0.5" | Hanging: 0.25" | Bullet color: Hex 008096

EPRI Subtitle

Font: Century Gothic, 15pt | Left justified | Line spacing: Single | Before: 6pt
| After: 3pt | Left: 0.5" | Right: 0.5"

EPRI Table Header

Font: Calibri, 10pt Bold | Centered | Line spacing: Single | Before: 3pt | After:
3pt | Font color: White

EPRI Table Text
Bullet

Font: Calibri, 10pt | Left justified| Line spacing: Single | Before: 3pt | After: 3pt|
Hanging: 0.13"

EPRI Table Text
Centered

Font: Calibri, 10pt | Centered | Line spacing: Single | Before: 3pt | After: 3pt

EPRI Table Text
Left

Font: Calibri, 10pt | Left justified| Line spacing: Single | Before: 3pt | After: 3pt

EPRI Table Text
Numbered List

Font: Calibri, 10pt | Left justified| Line spacing: Single | Before: 3pt | After: 3pt|
Hanging: 0.13"

Font: Century Gothic, 28pt | Left justified | Line spacing: Single | Before:

EPRI Titl
itle 100pt | After: 3pt | Left: 0.83" | Right: 0.83"
ES Audience Font: Calibri, 12pt | Left justified | Line spacing: Single | Before: 6pt | After: Opt
ES Audi
DL Font: Century Gothic, 12pt | Font Color: Hex 008096
Character

ES Body Text

Font Calibri, 12pt | Left justified | Line spacing: Single | Before: 12pt | After: 7pt

ES Bullets

Font: Calibri, 12pt | Left justified | Line spacing: Single | Before: 3pt | After:
Opt | Left: 0" | Hanging: 0.25"| Bullet color: Hex 008096

ES Caption

Font: Calibri, 10pt | Left justified | Line spacing: Single | Before: 6pt | After:
6pt | Left: 0" | Right: 0.25"| Font color: Hex 008096

ES Product ID

Font: Century Gothic, 11pt | Left justified | Line spacing: Single | Before: 6pt
| After: Opt

ES Product Title

Font: Century Gothic, 13pt | Left justified | Line spacing: Single | Before: 6pt
| After: 18pt | Bottom border: Hex 008096

ES Subheading

Font: Century Gothic, 12pt | Left justified | Line spacing: Single | Before: 12pt
| After: 12pt | Left: 0" | Right: 0.19"| Font Color: Hex 008096

ES Subheading
Character

Font: Calibri, 12pt | Font Color: Black

Export Control
Heading

Font: Calibri, 10pt Bold | Left justified | Line spacing: Exactly 15pt | Before:
Opt | After: 9pt
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Table 3 (continued). Built-in template styles (in alphabetical order)

Name of Style Style Specifications

Export Control Font: Calibri, 10pt | Left justified | Line spacing: Exactly 15pt | Before: 12pt |
Text After: 12pt

Footer Font: Calibri, 10pt | Left/Right | Line spacing: Single

Footnote Text Font: Calibri, 10pt | Left justified | Line spacing: Single | Before: 7pt | After: 7pt

Font: Century Gothic, 18pt Bold | All Caps | Left justified | Line spacing:
Heading 1, Section | Single | Before: Opt | After: 7pt | Hanging:.39 | Font color and line below: Hex
008096 | Page break before

Font: Century Gothic, 13pt Bold | Left justified | Line spacing: Single | Before:

Heading 2 20pt | After: 3pt | Font color: Hex 008096

Heading 3 Font: Century Gothic, 13pt Bold Italic | Left justified | Line spacing: Single |
& Before: 12pt | After: 3pt | Font color: Hex 008096

Headine 4 Font: Century Gothic, 12pt | Left justified | Line spacing: Single | Before: 12pt
& | After: 3pt | Font color: Hex 008096

Heading 5 Font: Century Gothic, 12pt Italic | Left justified | Line spacing: Single | Before:
& 12pt | After: 3pt | Font color: Hex 008096

Heading 6, Font: Century Gothic, 18pt Bold | All Caps | Left justified | Line spacing:

Single | Before: Opt | After: 7pt | Hanging:.39 | Font color and line below: Hex

Appendix Level 008096 | Page break before

Font: Century Gothic, 12pt Bold | Left justified | Line spacing: Single | Before:

Product ID 24pt | After: 24pt | Left: 0.5" | Right: 0.5"

Font: Calibri, 12pt | Left justified | Line spacing: Single | Before: 4pt | After:

Table of Figures Opt | Left: 0" | Right: 0.5"| Hanging: .33”

Font: Calibri, 12pt Bold | Left justified | Line spacing: Single | Before: 18pt |

Toci After: Opt | Left: 0" | Right: 0.5"| Hanging: .33”

T0C2 Font: Calibri, 12pt | Left justified | Line spacing: Single | Before: 6pt | After:
Opt | Left: 0.34" | Right: 0.5"

T0C3 Font: Calibri, 12pt | Left justified | Line spacing: Single | Before: 6pt | After:

Opt | Left: 0.44" | Right: 0.5"
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Paginating the Report

After styling all the text, figures, tables, and equations, check the layout and pagination of the
report.

Try to flow figures and tables immediately after the paragraph in which they are referenced.
Preferred usage of white space—% page theory:
— Ifthere is more than % page of white space:

o Adjust the table (break across the page) or figure (shrink) to fit on the page.

o Do not adjust the EPRI Normal style—that is, do not change font size, leading, or
spacing of font.

— Ifthere is less than % page of white space, leave as is.

If a new sub-section starts at the bottom of the page (only two or three lines appear), insert
a page-break to start section at top of next page.

Try to keep bulleted lists on the same page:
— Do not allow the last bullet item to flow onto the next page.

— Do not start a bulleted list where only the first bullet appears (and the rest of the list is
on the next page).
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8. QUALITY CONTROL

Vendors and Publishing staff are responsible for assuring that the files meet the specifications
that are listed in this documentation. Please check the following.

Before Sending Proof Copy Back to EPRI

Title page

— Verify title, either with an editor’s information file, or cross-checked with the original
email received from the communications consultant.

— Check that Product ID # is correct on the cover, title page, and acknowledgments page.
— Check that the month of publication is correct.

— Confirm that the Project Manager’s last name and 1st initial is correct.

— Check that the NQA/non-NQA information appears if appropriate.

Disclaimer Page

— Confirm that the correct Auto Text entry is used.

— Check that the contractor’s name is correct.

Acknowledgments Page

— Check that the text from the editor’s file (if available) is used.

— Confirm that any additional information aside from the standard author or investigator
is added.

— Verify that the citation information from either the editor’s verification page or the
original submission is added.

Running Headers

— Verify that the appropriate licensed header appears in header.

Figures

— Check that each figure matches the original submitted by Project Manager.

— Check that each figure is proportionally consistent throughout the report. If there are
significant differences, adjust the sizes appropriately.

— Check that all figure labels are standard text size or close to it (between 10 and 12pt
text).

Check that all equations are consistent throughout the report.
Check that all tables are consistent throughout the report.
Verify that the references are styled consistently.

Verify that no symbols are missing.

Do not alter line and paragraph spacing within the body text unless absolutely necessary.
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e Look for bad breaks, including but not limited to, bad line breaks, bad word breaks, and bad
list breaks.

e RunTOC, LOF, and LOT macros.

Report Sequence

Front Matter

e Title Page

e Disclaimer Page

e Acknowledgments Page

e Abstract (required)

e Executive Summary (required)

e Other optional front matter sections

e Table of Contents

e List of Figures (usually not included in Proceedings)

e List of Tables (usually not included in Proceedings)

Report Text
e Chapters
e Bibliography/References (optional)

Appendices
e Glossary (optional)

e Index (optional)
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A. AUTOTEXT

How to Add Auto Text and Macros to the Ribbon

Since the EPRI Technical Update template contains Auto Text and Macros as well as built-in
styles, it is advisable to have easy access to them in Word. Follow these steps to add these
buttons to the Ribbon in Word.

1. Click File > Options > Customize

Word Options ?

Ribbon.

2. On the right side under Main Tabs, |* ; I
make sure that Home is o
highlighted, then click New Group. anguage i

&-i Customize the Ribbon and keyboard shortcuts.
B

=
m -
5B
-3

3. Highlight the resulting new group _—
and click Rename. Customize Ribbon
Rename the new group Auto Text. = | g i

5. On the left side, pull down the ' pucoma | .
Choose Command from: box and i = | el W .
select All Commands. wipas = footnote

&1 & & O & & &l & & E] K]S

6. Select Auto Text and be sure the Yo '
new group now called Auto Text
(Custom) on the right side is still
highlighted.

7. Click Add (located in the middle of

-1

Auto Text (Custom)

B < <«
S|

the two columns).
8. Repeat process for adding a Macro button to the Ribbon.
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How to Insert an AutoText Entry

To insert an AutoText entry, click on the quick access tool part and choose the appropriate text
to use.

2024 TU Template Proce... v

[*]

Export Control Cover

sto  NOTICE: THIS REPORT CONTAINS PROPRIETARY INFORMATION THAT IS THE INTELLECTUAL PROPERTY OF d
5 PRI i UNDER L NOT BE REPRODUCED OR

Vou,

3 & DISCLOSED, WHOLLY OR IN PART, BY ANY LICENSEE TO ANY OTHER PERSGN OR ORGANIZATION WITHOUT 3P
sas®  EPRI'S PRIGR WRITTEN CONSENT, EXCEFT AS MAY BE ALLOWED UNDER THE TERMS AND CONDITIONS OF f
THE APPLICABLE LICENSE AGREEMENT WITH EPRI.

Part 810 Cover

810 6f Ttle 10, Cose of Federsl Regulations {"Part 810}
pants or

Theus. 5. Depanment of
Energy's website at: hitps/[ansa.energy.gov
e gUs. ; gt to
export and/c yeur own legal counsel if you
have questions about these obligations.
See additionsl U.S. export control restrictions information on back cover.

i

Disclaimers

EPRI Disclaimer

THIS DOCUMENT WAS PREPARED BY THE ORGANIZATION(S) NAMED BELOW AS AN ACCOUNT OF
WORK SPONSORED OR COSPONSORED BY THE ELECTRIC POWER RESEARCH INSTITUTE, INC. (EPRI).
NEITHER EPRI, ANY MEMBER OF EPRI, ANY COSPONSOR, THE ORGANIZATION(S) BELOW, NOR ANY
PERSON ACTING ON BEHALF OF ANY OF THEM:

(A) MAKES ANY WARRANTY OR REPRESENTATION WHATSOEVER, EXPRESS OR IMPLIED, (I) WITH
RESPECT TO THE USE OF ANY INFORMATION, APPARATUS, METHOD, PROCESS, OR SIMILAR ITEM
DISCLOSED IN THIS DOCUMENT, INCLUDING MERCHANTABILITY AND FITNESS FOR A PARTICULAR
PURPOSE, OR () THAT SUCH USE DOES NOT INFRINGE ON OR INTERFERE WITH PRIVATELY OWNED
BIGLTS INFLLINING AWV DABTVIC INTFIIECTIAL DOADFOTY AB ML TUAT THIC ROCTRAENT 1

EPRI Disclaimer Aug Qual

THIS DOCUMENT WAS PREPARED BY THE ORGANIZATION(S) NAMED BELOW AS AN ACCOUNT OF
WORK SPONSORED OR COSPONSORED BY THE ELECTRIC POWER RESEARCH INSTITUTE, INC. (EPRI).
NEITHER EPRI, ANY MEMBER OF EPR), ANY COSPONSOR, THE ORGANIZATION(S) BELOW, NOR ANY
PERSON ACTING ON BEHALF OF ANY OF THEM:

(A) MAKES ANY WARRANTY OR REPRESENTATION WHATSOEVER, EXPRESS OR IMPLIED, (I} WITH
RESPECT TO THE USE OF ANY INFORMATION, APPARATUS, METHOD, PROCESS, OR SIMILAR ITEM
DISCLOSED IN THIS DOCUMENT, INCLUDING MERCHANTABILITY AND FITNESS FOR A PARTICULAR
PURPOSE, OR (Ilj THAT SUCH USE DOES NOT INFRINGE ON OR INTERFERE WITH PRIVATELY OWNED

BIGLTS INCIINING ANV DABTVAC INTEIIEFTIIAIL DRADESTY NB M) TUAT THIC ROCHRENT 1

EPRI Disclaimer CEC

THIS DOCUMENT WAS PREPARED BY THE ORGANIZATION(S) NAMED BELOW AS AN ACCOUNT OF
WORK SPONSORED OR COSPONSORED BY THE ELECTRIC POWER RESEARCH INSTITUTE, INC. (EPRI).
NEITHER EPRI, ANY MEMBER OF EPRI, ANY COSPONSOR, THE ORGANIZATION(S) BELOW, NOR ANY
PERSON ACTING ON BEHALF OF ANY OF THEM

(A) MAKES ANY WARRANTY OR REPRESENTATION WHATSOEVER, EXPRESS OR IMPLIED, (I} WITH
RESPECT TO THE USE OF ANY INFORMATION, APPARATUS, METHOD, PROCESS, OR SIMILAR ITEM
DISCLOSED IN THIS DOCUMENT, INCLUDING MERCHANTABILITY AND FITNESS FOR A PARTICULAR

PURPOSE, OR (Ilj THAT SUCH USE DOES NOT INFRINGE ON OR INTERFERE WITH PRIVATELY OWNED
TS INCLHINING ANY DABTY'S IMTELLECTIIAL DONDFOTY MR (L THAT THIC NOCHMENT IS

EPRI Disclaimer Exec Aug Qual

THIS DOCUMENT WAS PREPARED BY THE ORGANIZATION(S) NAMED BELOW AS AN ACCOUNT OF
WORK SPONSORED OR COSPONSORED BY THE ELECTRIC POWER RESEARCH INSTITUTE, INC. (EPRI).
NEITHER EPRI, ANY MEMBER OF EPRI, ANY COSPONSOR, THE ORGANIZATION(S) BELOW, NOR ANY
PERSON ACTING ON BEHALF OF ANY OF THEM

(A) MAKES ANY WARRANTY OR REPRESENTATION WHATSOEVER, EXPRESS OR IMPLIED, (I) WITH
RESPECT TO THE USE OF ANY INFORMATION, APPARATUS, METHOD, PROCESS, OR SIMILAR ITEM
DISCLOSED IN THIS DOCUMENT, INCLUDING MERCHANTABILITY AND FITNESS FOR A PARTICULAR
PURPOSE, OR (lf) THAT SUCH USE DOES NOT INFRINGE ON OR INTERFERE WITH PRIVATELY OWNED
BIGHTS INFUHNING AMY DABTVG INTELIECTIIAL DRMDEOTY MB () THAT THIS NOCHRENT 1€ E
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Saved AvutoText Entries

AutoText entries are saved in Word templates (*.dotm files). They cannot be saved in non-
template documents (*.docx files). If the appropriate Auto Text entries do not appear in the
document, check to make sure Auto Text is pointing to TU_2026_Template.dotm. If
TU_2026_Template.dotm is not one of the selections, check to make sure the template being
used is indeed the TU 2026 Template.

1. Right click on any of the Auto Text entries and choose Organize and Delete.
2. Verify that TU_2026_Template.dotm is being used.

Building Blocks Organizer ? X

Building blocks: Click a building block to see its preview
Name Gallery  Template

EPRI Disclaimer ... AutoTe... TU_2026_Template I
EPRI Disclaimer ... AutoTe... TU_2026_Template
EPRI Disclaimer ... AutoTe... TU_2026_Template
EPRI Disclaimer ... AutoTe... TU_2026_Template
Title Page AutoTe... TU_2026_Template
Title Page Nucle... AutoTe.. TU_2026_Template
Title Page CoSp... AutoTe.. TU_2026_Template
EPRI Disclaimer ... AutoTe... TU_2026_Template
EPRI Disclaimer ... AutoTe... TU_2026_Template
Part 810 Cover ... AutoTe.. TU_2026_Template
Key Benchmarki... AutoTe.. TU_2026_Template
Export Control  AutoTe.. TU_2026_Template
Title Page Nucle... AutoTe... TU_2026_Template

EPRI Disclaimer Lic NQA

Mamteicdn-Ad THM At nTA T ANTE Tamaemlada
I
Edit Properties.. Delete Insert

Close
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B.

MACROS

The following macros must be used to accommodate new features in this template.

e Note: EquationCaption, FigureCaption, and TableCaption macros should be used instead of
the typical References > Insert Caption method. The macro performs several steps that will
style each caption properly.

e A description of each macro follows the image.

EquationCaption: This macro inserts an auto caption and applies the Caption — Equation
style.

FigureCaption: This macro inserts an auto caption and applies the Caption — Figure style.
TableCaption: This macro inserts an auto caption and applies the Caption — Table style.

Landscape: Use this macro to switch between portrait and landscape and back again. It
eliminates the need to add a section break and re-set the number format.

TOC/LOF/LOT: Use these macros to insert the Table of Contents, Figures, and Tables.
TableFormat: Use this macro to set the table properties.

Accessing Macros
1. Click Ctrl + F8.
2. Choose TU_2026_Template (template) from the Macros in: dropdown menu.

Macros ? X

|
Macro name:

EquationCaption Run

FigureCaption Step Into
Landscape
Lor Edit
LoT

TableCaption
TableFormat
TOC

Create

Delete

Organizer...

Macros in: | TU_2026_Template (template)

Description: All active templates and documents
Normal.dotm (global template)
Word commands

2026 TU Template Procedures (document)

Cancel

3. Choose the macro you want to run.
4. Click Run or hit Enter.
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Adding Macros to the Ribbon

=

Click the File button and choose Options.
Select Customize Ribbon.

Choose Macros from the Choose from box.
Highlight the macros desired and select Add.
The Macros will appear on the ribbon.

Word Options

General
Display
Proofing
Save
Language
Accessibility

Advanced

Customize Ribbon

Quick Access Toolbar
Add-ins

Trust Center

E"% Customize the Ribbon and keyboard shortcuts.

Choose commands from:@

‘ Macros hd

fg,Project.NewMacros.TabIeFormat
;_?;Projed.NewMacros.TabIeCaption

Project. NewMacros.EquationCaption

E;_. Project. NewMacros.Landscape
l;Igglprcvj(-:‘ct.F»l(-:‘wMacros.FigureCapticm
fg,Projed.NewMacros.TOC

E; Project. NewMacros.LOT

E; Project. NewMacros.LOF
l!':5::!.Mc'rmal.N(-:-wMacrcvs.Macr04

%1 Normal.NewMacros. TOC
lglgg,Nc;rmal.NewMacrc;s.Intranist

E; Normal.NewMacros.TableMarcro80percent
E;Normal.NewMacros.MacroZ
Eg.Normal.NewMacros.Macrﬂ

%1 Normal.NewMacros. TableMacro

< D]

Keyboard shortcuts:

Customize the Rigbon:®

‘ Main Tabs A

Main Tabs -
> 4 Blog Post
> M Insert (Blog Post)
> [ Cutlining
> ¥ Background Removal
v @ Home
> Clipboard
> Font
> Paragraph
> Styles
> Editing
> Adobe Acrobat
> Voice
> Sensitivity
> Editor
> Reuse Files
> Box
)\nsert
> Draw
> [ Design -

‘ New Tab ‘ ‘ New Group | | Rename... ‘

Customizations: o
Import/Export ¥ ®

HE

[ o

| ‘ Cancel
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C. MANIPULATING FIGURES

To Make a Floating Figure in Line with Text
1. Right click on the figure and select Wrap Text.
2. Select In line with text on the dropdown menu.

To Change a Figure with Free Floating Components into a Single
Picture

1. Select all of the components of the figure. For example, the figure may consist of a
photograph (inserted TIFF file) with text boxes and drawing objects (arrows) floating above
or around it.

Free floating and inline components cannot be selected at the same time. Change in line
components to free floating in order to select them. Be careful not to disturb the order of
the objects when doing this.

Press Ctrl + x.

On the Home tab, pull down the arrow under the Paste button. Choose Paste Special...
Select Picture (Windows Metafile). Check the consolidated image to make sure that all of
the components are placed correctly.

Change the floating picture to inline if necessary.
Apply the EPRI Figure style to the figure.
Insert the caption and caption title (see Section 6).
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D. TROUBLESHOOTING

Attaching the EPRI Technical Update Template

Do not attach the template to an existing non-template file. Instead, copy and paste data into
an empty EPRI Technical Update template document.

Closing Documents

When closing a document, Word might ask to save changes to the template, click No. If it has
not been saved at all, the title will default to “Document 1.” Please re-name this to meet the
EPRI naming requirements.

Numbered Lists

e Word often interferes with numbered list information. To start the list at 1, highlight the
numbered list and right click. Select Restart At 1. If this does not work, right click the list,
and select Customize. In the Start At box, input the correct number to start the list. If the
font is affected, right click Font to check that it has the correct style.

e [f styling a heading or subheading with a number at the beginning of the line of text,
highlight the whole line of text. To do this, put the cursor on the left side of the line and
when it turns to an arrow, click the left mouse button. Otherwise, Word views it as a
numbered list and does not style it correctly.
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Export Control Restrictions

Access to and use of this EPRI product is granted

with the specific understanding and requirement
that responsibility for ensuring full compliance with all applicable
U.S. and foreign export laws and regulations is being undertaken
by you and your company. This includes an obligation to ensure
that any individual receiving access hereunder who is not a U.S.
citizen or U.S. permanent resident is permitted access under

applicable U.S. and foreign export laws and regulations.

In the event you are uncertain whether you or your company
may lawfully obtain access to this EPRI product, you acknowledge
that it is your obligation to consult with your company’s legal
counsel to determine whether this access is lawful. Although EPRI
may make available on a case-by-case basis an informal
assessment of the applicable U.S. export classification for specific
EPRI products, you and your company acknowledge that this
assessment is solely for informational purposes and not for

reliance purposes.

Your obligations regarding U.S. export control requirements
apply during and after you and your company’s engagement with
EPRI. To be clear, the obligations continue after your retirement
or other departure from your company, and include any

knowledge retained after gaining access to EPRI products.

You and your company understand and acknowledge your
obligations to make a prompt report to EPRI and the appropriate
authorities regarding any access to or use of this EPRI product
hereunder that may be in violation of applicable U.S. or foreign

export laws or regulations.

About EPRI

Founded in 1972, EPRI is the world's preeminent independent,
non-profit energy research and development organization, with
offices around the world. EPRI's trusted experts collaborate
with more than 450 companies in 45 countries, driving
innovation to ensure the public has clean, safe, reliable, and
affordable access to electricity across the globe.
Together...Shaping the Future of Energy’

© 2026 Electric Power Research Institute (EPRI), Inc. All

rights reserved. Electric Power Research Institute, EPRI,

and TOGETHER...SHAPING THE FUTURE OF ENERGY are registered
marks of the Electric Power Research Institute, Inc. in the U.S. and
worldwide.

3420 Hillview Avenue, Palo Alto, California 94304-1338 USA
800.313.3774 = 650.855.2121 = askepri@epri.com = www.epri.com
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